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Discussion Items 
 
 

 
 

 
1. Keynote speakers 

Formal invitations sent?  
Time slot in agenda (morning vs afternoon) 

 
2. Vendors 

Invitations  
Follow up (who?) 

 
 
3. Adding open house information to web & email notices 
 

 
4. 2011 User’s meeting offsite venues 

Date planning 
Placing hold on venue 

 
 

5. Tent Logistics 
 
 
6. Photographer wanted? 

 
 

7. General Discussion 
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